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Online Visa Application Form

Please click here for the online visa application form: https://www.visaservices.co.in/russia-uk-online/index.aspx 
Please read the following instructions carefully.  When completing the online visa application form all fields must be completed and you cannot use any special characters (punctuation).  We advise you to check all details and selections carefully as you will not be able to go back or amend certain sections.

Please note that incomplete or incorrect applications will not be accepted.

Step 1).
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Select “Create Online Visa Application”.  The following screen appears:

Step 2).
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Q1). Select “Russian Visa Application Center, Edinburgh- Consulate General of Russian Federation, Edinburgh”

Q2). Select “In Person at the application centre” *

Q3). Select “Collect In Person from the application centre” *

Q4). Select “Normal” (5 working day processing service) or “Urgent” (next day processing service).  Please note it is extremely important which service you select at this stage as this is the service that must be used to process your application.
Q5). Select “No”
Q6). Enter our email address: info@ruvisa.co.uk
Q7). Enter Security code exactly as displayed on your screen

* Please note that this does not mean that you will have to attend the application centre in person yourself.  It simply means that we will be able to do this on your behalf.

Check the details entered and click “Continue”. 

Step 3).
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Please enter your passport number and expiry date carefully and click “Continue”.  (These details cannot be amended later and if they are entered incorrectly you will need to cancel and redo your form.)

The visa application form will appear which will ask you to enter your personal and travel details.  Please see below guidance for completing these fields.  Please feel free to contact us if you have any questions.

You must enter an answer for all fields marked *.  If a question does not apply to you enter “NA”.  Do not use any special characters like '-' ',' '#' '@'. Leave a space between words instead.
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Section 1: Visa Details

	Present Passport:
	Select your country of citizenship (according to your passport)

	Type of Passport:
	Most applicants will have a normal citizens passport and should select “TOURIST”

	Please select the Visa Category that you would like to apply for:
	Select answers from the drop down menus.

These details should be exactly as per your visa invitation.  Please contact us if you are unsure.

(Once you leave this page these details cannot be amended so it is important you enter the correct details)

	Please select the Visa Duration that you would like to apply for:
	

	Please select the type of entry that you would like to apply for:
	


Section 2: Personal Details/Relatives Information

	Sex:
	

	Title:
	

	Present Occupation:
	Enter your current job title (or retired/housewife/unemployed if applicable).  If you are applying for a business visa it is important this corresponds with the info on your letter of introduction

	Surname:
	As per your passport

	First and Middle names:
	List all names which appear in your passport

	Date of Birth
	As per your passport (if you were born in Russia/USSR please contact us for further details)

	Place of Birth
	

	Emigrated Date
	You only need to complete these fields if you were born in Russia/USSR enter the date which you emigrated and select the country to which you emigrated from the list

	Emigrated Country
	

	Other surnames used:
	Please list any other surnames used (eg. Maiden name)

	Marital Status:
	Please select as appropriate.  If you select married you will be required to enter your wife’s full name, date of birth and place of birth as per her passport

	Father’s/Mother’s full name
	Please enter your father and mothers full names as requested


Section 3: Education Details

Enter details of last 2 educational institutions attended, not including secondary school.  

All fields must be completed and address and phone number must be entered where requested.  Please enter “Did Not Study” in the first box and “NA” in the remaining fields if this does not apply to you.

Section 4: Visit Details

	Purpose of Visit:
	depending on the Visa Category entered in Section 1, a list of options will appear.  You should select the one which is stated on your visa invitation.  Please contact us if you are not sure which option applies.

	Russian Organisation to be visited:
	Please enter name of organisation which has provided your invitation and will be listed on your invitation.  Please contact us if you are not sure. (For tourist visas please also list the 6 digit reference number)

	Route of Journey:
	Please enter the cities in Russia that you are intending to visit.  

	Date of Entry/Departure: 
	As per your invitation

	Passport Date of Issue:
	As per your passport

	Passport Issue by:
	This is as in your passport (stated under “Authority” – this will usually be UKPA, IPS or FCO for British passports)

	Who will pay for your trip to and stay in Russia


	If you are travelling as a tourist, please enter “myself”.  If you are travelling for business and your company will cover your expenses please enter your company name here (as per your letter of introduction)

	Name, address and phone number of a person or hotel in Russia that you plan to stay with
	Please enter a hotel name, address and contact number.  If applying for a tourist visa this will be as per your visa invitation.  Please contact us if you are not sure of details.  You only have to list details of 1 hotel.


Section 5: Insurance Details

Tick “Yes”.  If known enter the insurance policy number, if not know enter “personal travel insurance” or “company travel insurance” as appropriate in the box that appears.

Section 6: Last Visit Detail

	Have you ever been issued a Russian visa? (If yes indicate where and when your last Russian visa has been issued)
	If you have never been issued a Russian visa leave the box unticked.
If you have, then please tick the box.  Further boxes will appear to the right of the screen to enter the date and place your last visa was issued 
(The date of issue will appear on your visa).

	List all countries you have visited in the last ten years and indicate the year of visit
	Please list countries visited and the year.  It is advised to at least enter all countries for which have a stamp or a visa in your passport. Start with the most recent year and work back listing as much as the space allows.  

	Has your passport been lost /stolen?
	Tick as appropriate

	List all countries which have ever issued you as passport
	Please list all countries for which you have held valid national passport.

If you have only ever had British nationality please just state “UK”


Once you have completed all fields, check carefully and then click “Continue” to proceed.

The following form will appear:
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Section 7:  Additional Details

	List all professional, civil and charity organizations which you are/were a member of or cooperate/cooperated with
	List details as appropriate or enter “NA” if this does not apply

	Do you have any specialized skills, training or experience related to fire-arms and explosives or to nuclear matters, biological or chemical substance?  If yes, please specify
	Enter “No” if it does not apply.  If yes, please list details

	Have you ever performed a military service?  If yes indicated the country, branch of service, rank, military occupation and dates of service
	If this does not apply please leave the box unchecked.  If it applies please tick the box and enter details in the boxes that appear

	Have you ever been involved in an armed conflict, either as a member of the military service or a victim?  If yes, please specify
	If this does not apply please leave the box unchecked.  If it applies please tick the box and enter details in the boxes that appear

	Series of questions 
	Read all questions carefully and or all questions tick yes or no as appropriate.  If Yes, enter details of when and where

	Has this application been completed personally by you?  If no, indicate the person completing this application in item 36
	Tick “Yes”

	Application completed:
	Enter “NA”


Section 8: Employer/School Details:

Please enter the details of your school/employer in the UK.  All fields must be completed.  If this does not apply to you (if you have entered retired, housewife or unemployed in the Personal Details section), please enter “NA” in each field (You will have to enter “0” in the phone number field as it will only accept numeric values).

Entering email and fax number is optional
Section 9: Previous Employment

Please enter details of your last two places of work, excluding your current one.  Details must be entered in all fields.  If this does not apply enter “Did not work” in the first box and “NA” in the remaining fields if this does not apply to you..  (You will have to enter “0” in the phone number field as it will only accept numeric values).

Section 10: Home Address:

Please enter your UK home address and contact number (can also enter a mobile number).
Entering email and fax number is optional
Section 11: Relatives in Russia:

Unless you are applying for a private visa please enter “NO” in this field.

If you have an official invitation for a Private Visa and are visiting relatives in Russia, please enter their details here.

Once you have completed all fields, check carefully and then click “Continue” to proceed.

The following screen will appear.  Make sure you select “No” before clicking “Continue”.
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Please be careful – if you select “Yes” you will be required to enter details for another person.  

The following screen will appear:
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Please select “I Agree” before clicking Submit.  Please be careful – “I Disagree” will be selected as the default answer so please make sure you click “I Agree” before continuing (or you will have to return to the beginning!!)

The following screen should appear which will show your web reference number.  Please take a note of this number before clicking “Continue”.
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The following screen should appear:
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Please click “Download/Print Documents” to bring up the following screen:
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Please click Download/Print VAF Form to enable you to print your completed visa application form.  

Your application form will open in a new window as a PDF document with Adobe Reader.  

If you do not have Adobe Reader you can download it from this screen.

When you have downloaded and printed your form you can exit this screen.

We would also recommend that you save a copy of the form for your records.
Please remember to sign the completed application form before attaching your passport photo and sending it to us with appropriate visa support documents.  
If you have any questions please feel free to contact us on:

0131 662 0930

info@ruvisa.co.uk
RUVISA Ltd

Head Office: 103 St. Leonard’s Street, Edinburgh EH8 9QY, Tel:0131 662 0930, Fax: 0131 667 8921

3B Wellington Terrace, London W2 4LW, Tel: 0207 221 7779, Fax: 0207 243 9839

Website: www.RuVisa.co.uk  Email: info@ruvisa.co.uk

